How to Report 1 or 2 PDU’sfor
Coastal Bend PM| Chapter Meetings

Using the Continuing Certification Requirements System
Updated January 25, 2010

Genera Note: If you do not have a certification with PMI, such asa PMP or PgMP certification,
you do not need to file pdu’ s for continuing education. Also, CAPM holdersdo not file pdu’s.

For PMP and/or PgMP credential holders, you must obtain 60 pdu’sin every three year cycle.

For PMI-RMP holders (risk management), you must obtain 30 pdu’sin risk management in
every three year cycle.

For PMI-SP holders (scheduling), you must obtain 30 pdu’sin project scheduling in
every three year cycle.

For CAPM holders, there are no pdu filing requirements but you would have to take the
CAPM test again after five years.
If you have further questions read the PMI CCRS Credential Holder Guide
https://ww. pni.org/ Hel p/ ccrs_user/default. htm
or you can aso read the PMP handbook at http://www.pmi.org/PDF/pdc_pmphandbook.pdf ,
or contact PMI Global Operations Center:
Phone: (610) 356-4600

Fax: (610) 356-4647
E-mail: customercare@pmi.org

Step 1. Goto www.pmi.org/ccrs and click “Log In” in the upper right corner.

Welcome, Guest | Log In

[he Continuing Certification Reguirements (CCR) program supporis the ongoing educational and /'
rofessional development of individuals who have attained the Project Management Professional

PMPY® Program Management Professional (PgMP)®, PMI Scheduling Professional (PMI-SPYE

bndior PMI Risk Management Professional (PMI-RMPY® credential(s). The purpose of the CCR

rogram is to:

Step 2. Enter your Username and Password and click Enter.

I VWelcome, Guest | Login
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- Password
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Mot yetregisiered o need help logging in?
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Step 3A. Click “Report PDU”.
DU Activity as of 8/27/2009

eport PDY | T Print Transcript | T Print PDL Category Limits

his information is only intended for Project Management Institute (PMI) use. It is not intended for
ny other academic/development evaluation as the items it contains are based on PMI Credentia
alder sLbmissions.
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Step 3B. Click “Report Professional Devel opment

ILI:I

FROJECT MANAGEMENT INSTITUTE

PMPE #: il ’

In good standing

 Wiew my PDLU Activity

» Rerort professional 4""
development units (POLIs)
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Step 4. Under “PDU category”, select Category 3: Registered Education Provider program /
PMI Component Event (Note: chapters are called “components’ in PMI)

Select FDU Category Step 1

FOU category and sub-category (if applicable). Indicate which of the cztegories best descrbes the
ctivity reported.

*PDU category | _ |i

Cat 1: Formal Academic Educetion

Cat 24: Author of Refereed Journal Article

E_.EI Frint PDU Category| Cat 24: Co-author of a Refereed Journal Article
Cat 2B; Author of a Non-refereed Journal Article
Cat 26: Co-author of a Mon-refereed Journal Article Cancel
Cat 2C: Speaksr on a project managsement topic at an education program
Cat 20 Speaker on a project management topic at a PMI regular Componen
Cat 2E: Member or mederator of a project managemeat panel discussion
Cat 2F: Author of a project management textbook

Cat 2F; Co-author of a project management textbook

Cat 2G: Developer of a new project management learming program

Cat 2H: Practitioner - project work experience

Cat 250L: Self-Directed Learning

———b Cat 3: Fegistered Education Provider program/PM| Companent Event

Cat 4: Cther Program Provider

Cat 5A: Officer of Project Management Organization

Cat 58: Committee member of 3 Project Management Jrganization

Cat 5C; Providing PM Related Services to a Community or Charitable Group
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Step 5. Select “Report aComponent 1-2 PDU Event” and click “NEXT”.

Report Professional Development Units

Start Complete
l 1

Welcome to the online PO Activity Reporting Form. This form can be used to submit PDU claims
in compliance with PMI's Cortinuing Cerification Reguirements program.

Select PDU Category Step 1

POU categaory and sub-category (if applicable). Incicate which ofthe categories best describes the
activity reported.

- :
PDU category Cat 3: Fegisterad Education Provider program/PM| Component Event E|

* Activity type | _

Find an Activity (Course or Event)
You have selected Cat|Reporta Component 1-2 PDU Zvent gram/PMl Component Event. Please

remember that this category has the following limiation

PMPE/PgMPE: Mo maximum

PMI-SPEPMI-RMPE: No maximum

Flease rote that these category limitations are based on current rules. These rules are sufjectto
change at any time and PMI will alert you to those changes. Therefore, you may note differences in

the category limitations between the time when you completed the activity and now.

EI Print PDU Category Limits

| | Cancel
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Step 6. For the Component ID, enter C167 and then click “LOOKUP COMPONENT”. If at
this time the next four fields do not automatically populate, then enter:

For the contact person, enter the name of the current president of Coastal Bend PMI, and
John Carter isthe VP of Membership of Coastal Bend PMI for 2010.
For the phone number, enter (361) 961-3258, which is the number for John Carter.

For the e-mail address, enter vpomembership@pmicoastalbend.org
For the confirm e-mail address field, enter vpomembership@pmicoastalbend.org again.

For the remaining fields:
For the activity date, enter the date of the event. Note that thisisin mm/dd/yyyy format.
For the activity title, enter the name of the presentation.
For the activity meeting number, there will usually not be a number for the 1 to 2 pdu
events such as chapter meetings, so just leave it blank.

Click “NEXT".

Report Professional Development Units

Start Complete
= | -

PDU Category: Cat 3. Registered Education Provider program/PMI
Component Event

Component Activity Information Step 4
ComponentID  C167

* Activity date completed  1/25/2010 B

# . .
Activity title  |Harnessing the Power of Project Management. ACEQ's F

Activity meeting number @
Contact person John Carter
Phone number IF1-061-3258

E-mail address  ypmembership@pmicoastalbend.org

Confirm e-mail  \pmembership@pmicoastalbend.org

Previous | Cancel
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Step 7. Enter the number of PDU’s you want to claim for the event, and click “NEXT”.

Report Professional Development Units

Start Complete
- | ]

PDU Category: Cat 3: Registered Education Provider program/PMI
Component Event

Activity Title:  Harnessing the Power of Project Management: A CEQ's
Perspective

Date Started: 1/26/2010
Date Completed: 1/26/2010

PDU Quantities Step 5

Please enter the number of POU s for this activity.

5 . S
PDUs claimed: '1| FMP/PgMP® Certification PDLUs

Valid FDU guantities are between 1 and 2 with increments. of 0.25

" | Previous | Cancel

Step 8. If the report looks correct, check the box next to “I agreethisclamis
accurate’, and the click “SUBMIT”.

Report Professional Development Units

Start Complete

. |
PDU Category: Cat 3: Registered Education Provider program/PMI
Component Event

Activity Title: Harnessing the Power of Project Management: A CEO's
Perspective

Date Started: 1/26/2010
Date Completed: 1/26/2010

Confirmation and Submission Step &

"By submitting this claim, | attest that the information | have provided is correct. | understand that
any misrepresentation or incorrect information provided may result in disciplinary action, including
suspension or revocation of my PMI credential ®

I' | Previous | Cancel
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Step 9. When the report comes back, print out a copy for your records. If you
want to submit more pdu claims, click on “REPORT ANOTHER CLAIM”. If
not, you're done!
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