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 How to Repor t 1 or  2 PDU’s for   

Coastal Bend PMI  Chapter  Meetings  
Using the Continuing Cer tification Requirements System  

Updated January 25, 2010  
  
General Note:  If you do not have a certification with PMI, such as a PMP or PgMP certification, 
you do not need to file pdu’s for continuing education.  Also, CAPM holders do not file pdu’s.  

  
   For PMP and/or PgMP credential holders, you must obtain 60 pdu’s in every three year cycle.    
  For PMI-RMP holders (risk management), you must obtain 30 pdu’s in risk management in 
every three year cycle.    
  For PMI-SP holders (scheduling), you must obtain 30 pdu’s in project scheduling in 
every three year cycle.  
  For CAPM holders, there are no pdu filing requirements but you would have to take the 
CAPM test again after five years.  

If you have further questions read the PMI CCRS Credential Holder Guide  
ht t ps: / / www. pmi . or g/ Hel p/ ccr s_user / def aul t . ht m  
or you can also read the PMP handbook at http://www.pmi.org/PDF/pdc_pmphandbook.pdf , 
or contact PMI Global Operations Center:  

E-mail: customercare@pmi.org  
Fax: (610) 356-4647  
Phone:  (610) 356-4600  

  

Step 1.  Go to www.pmi.org/ccrs/ and click “Log In”  in the upper right corner.  
 

  
  

Step 2.  Enter your Username and Password and click Enter.  
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Step 3A.  Click “Report PDU”.  
 

  
  

OR  
  
Step 3B.  Click “Report Professional Development 
Units” .    
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Step 4.  Under “PDU category” , select Category 3: Registered Education Provider program / 
PMI Component Event (Note:  chapters are called “components”  in PMI)  
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Step 5.  Select “Report a Component 1-2 PDU Event”  and click “NEXT” .  
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Step 6.  For the Component ID, enter C167 and then click “LOOKUP COMPONENT”.  If at 
this time the next four fields do not automatically populate, then enter:  

   For the contact person, enter the name of the current president of Coastal Bend PMI, and 
John Carter is the VP of Membership of Coastal Bend PMI for 2010.  
  For the phone number, enter (361) 961-3258, which is the number for John Carter.  
  For the e-mail address, enter vpmembership@pmicoastalbend.org 
.  
 
For the confirm e-mail address field, enter vpmembership@pmicoastalbend.org again.  

  
For the remaining fields:  

   For the activity date, enter the date of the event.  Note that this is in mm/dd/yyyy format.  
  For the activity title, enter the name of the presentation.  
  For the activity meeting number, there will usually not be a number for the 1 to 2 pdu 
events such as chapter meetings, so just leave it blank.  
  Click “NEXT” .  

  
 

  



 Page 6 of 7 
Project Management Institute, www.pmi.org, Project Management Institute, Inc. (2009) 
Copyright and all rights reserved, Material form this publication has been reproduced with the permission of PMI 

Step 7.  Enter the number of PDU’s you want to claim for the event, and click “NEXT”.  
  
 

 
  

Step 8.  If the report looks correct, check the box next to “ I agree this claim is 
accurate” , and the click “SUBMIT” .    
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Step 9.  When the report comes back, print out a copy for your records.  If you 
want to submit more pdu claims, click on “REPORT ANOTHER CLAIM”.  If 
not, you’re done!    
 

 

  

 
  


